Annex 1

EXAMPLE

CO-OPERATION/PARTNERSHIP AGREEMENT
PROJECT NAME

This agreement is entered into by and between:

(List Partners and their origin)

- _____________________

- _____________________

- _____________________

- _____________________

- _____________________

hereinafter together referred to as “the Partners”/”the Partnership” and relating to the Project entitled _____________ (fill in Project name) part-funded by the Northern Periphery and Arctic Programme .

The Partners/Partnership wish to define certain of their rights and obligations with respect to the carrying out of the Project ___________(fill in Project name).
The Partners/Partnership have/has hereby agreed as follows:
1. PURPOSE AND DURATION

The Partners have agreed on joining forces for the implementation of the Project ___________(fill in Project name) as described in the grant letter and its annexes. 

All Partners are in agreement with the content of the grant letter and its annexes, dated __________ /registration no__________ including the technical and financial terms (description of eligible costs, periodical reports etc). The Grant Letter will be signed on behalf of the Partners by _______________ (fill in Lead Partner Organisation) acting as the Lead Partner of the Project. The Lead Partner alone is responsible for evaluating, before committing all Partners, the reality of the technical and financial partnerships.

The present agreements will enter into force after the Grant Letter between the Lead Partner and the Managing Authority/Northern Periphery and Arctic Programme  Secretariat has been signed and shall remain in force until all responsibilities towards the Northern Periphery and Arctic Programme  have been fulfilled and all accounts with the Managing Authority/Northern Periphery and Arctic Programme  Secretariat and the Partners have been settled. 
2. PROJECT ORGANISATION

Project management is assured by the Steering Group and supported by the International Co-ordinator (based in __________) and national/regional co-ordinators (based in the Partner countries).
2. 1 The Steering Group
The Steering Group will consist of representatives of each Partner/Partner country (and main financiers). Each representative shall be fully authorised to act on behalf of his/hers organisation in all matters relating to the operational issues. Each Partner/Partner country representative of the Steering Group should have one vote. Also the Project Co-ordinator, see 2.2 below, shall be included in the Steering Group in a non-voting capacity.

Meetings shall be held as necessary, minimum 2 times a year (or as applicable), usually related to international workshops. Each Partner can demand a meeting of the Steering Group. Such a demand should be made in writing and one month (or as applicable) in advance. The Partners have the right to have a replacement attending the meeting. The International Chairman of the Group shall be a representative of the Lead Partner organisation, and shall be appointed on the first Group meeting. The national representatives of the country where the meeting is held shall organise the meetings of the Group.

All decisions of the Steering Group shall be unanimous. In case of disagreement, the matter in question shall be referred to the management of the Partners who will try to come to an agreement by simple majority. 

The Steering Group will direct the work, and:

· Define the general strategy of the Partners/Partnership

· Decide about foreseen costs

· Approve in general all matters related to operational issues/the six-monthly/annual work plans 

· Monitor the progress of the project and analyse the results achieved by the project

· Adopting a new work plan and timetable to be submitted to the Northern Periphery and Arctic Programme  Secretariat in case of a change in direction or major changes in the project
· Define and ensure implementation of a policy of dissemination of result of the work undertaken

Minutes of all meetings in the Steering Group shall be submitted to its members.

2.2 The International Co-ordinator

The Lead Partner organisation, ____________________, will appoint a Project co-ordinator/ Co-ordinator, who will:

· Be responsible for the operational management of the Project

· Draw up sixth-monthly/annual work plans for the practical implementation of the Project to be approved by the Steering Group
· Report to the Steering Group on the progress of the Project

· Be responsible for the overall financial administration and accounting of the Project 

· Timely submission of reports and application of payments

· Liaise with the Northern Periphery and Arctic Programme  Administration and the Partners

2.3 The National Co-ordinators

The National Co-ordinators will be responsible for the overall technical implementation of the Project.

· Co-ordination with the counterpart organisations

· Integration of all national activities

· Editing and preparation of national evaluation reports

· Financial management of the local operational expenses

· Arranging planned meetings in his/her country

Changes or additions which are beyond the competence of the co-ordinators shall be referred to the Steering Group.
3. CONTRACTURAL OBLIGATIONS OF THE PARTNERS

The Partners undertake to truly participate in the management, co-ordination and concrete implementation of the actions that are entrusted with them as part of the Project.

The Partners undertake to participate in the optimisation and diffusion of results according to the terms proposed by the Grant Letter.
· The Lead Partner Organisation, ____________, is in charge of Project Management, including possible sub-contracting, as described under Project Organisation above.

· The Partners assist in the technical management of the Project, if requested and within the limitations of normal contract obligation.

· The Partners shall be responsible for finding new staff, in the event of changes or additions to the work, requiring additional or alternative staff

· Each Partner is responsible towards their own national financier for the national funding received for completing the Project

· Each Partner undertakes to promptly supply the Lead Partner with all such information or documents required in connection with the Project

· Each Partner undertakes to promptly communicate any information which has to be given by it to the Steering Group/Lead Partner/Project Co-ordinator for the purposes provided in this Agreement

· Each Partner undertakes to promptly perform the tasks assigned to it in the annual/semi-annual work plans and to promptly make available rights and information to other Partners in accordance with the terms and conditions set out in this Agreement

· In supplying any information or materials to any of the other Partners hereunder, each Partner undertakes to use all reasonable endeavours to ensure the accuracy thereof and in the event of any error therein, promptly on notifying to correct the same

· Each Partner undertakes to participate in the optimisation and diffusion of the Project results according to the terms set out in the Grant Letter/proposed by the Northern Periphery and Arctic Programme  Secretariat.
The work shall be carried out in accordance with all the terms and conditions set out in the Grant Letter, and revisions approved by the Northern Periphery and Arctic Programme  Secretariat/Managing Authority/Programme Monitoring Committee.
4. FINANCIAL ADMINISTRATION AND ACCOUNTING

The Lead Partner Organisation, ____________, shall:

· Be responsible for the financial administration of the Project and shall maintain separate accounts for the Project and the Partners

· Submit applications for payments to the Managing Authority according to the Grant Letter and the Northern Periphery and Arctic Programme  Secretariat’s guidance

· Provide a financial budget at the beginning of the Project period stated in the Grant Letter and financial statements every XX months and at the end of the Project period stated in the Grant Letter

· Distribute the payments received by the Northern Periphery and Arctic Programme  promptly to the other Partners
· Verify that all expenditure presented by the beneficiaries participating in the operation has been validated by the National Controllers

The other Partner Organisations shall:

· Keep separate accounts for the Project accounts

· Provide financial statements, validated by the National Controllers, to the Lead Partner in time for the applications for payment 
5. PROJECT COSTS, INCOME AND FINANCIAL RESULTS

Project costs are only those costs which have been included and budgeted in the Grant Letter, or have been approved by the Northern Periphery and Arctic Programme  Secretariat/Managing Authority/Programme Monitoring Committee at a later stage. Eligible costs are presented in the Grant Letter. Project implementation has to follow the general financial guidelines given by the Northern Periphery and Arctic Programme  Administration and the European and national rules. No other costs can be charged to the Project unless specifically accepted in writing by the International Co-ordinator, who should have received acceptance from the Northern Periphery and Arctic Programme  Secretariat, prior to expenditure.

All Partners accept the Project’s eligible budget and commit themselves to providing their individual contributions to the budget (in principle as soon as the action gets under way) and to the terms of these contributions (a timetable for the payments of contributions should be attached).

Project Incomes are the payments received from the Northern Periphery and Arctic Programme  and other national financiers according to the Grant Letter. 

6. DOCUMENTS

All official documents submitted to the Northern Periphery and Arctic Programme  Secretariat or other Project related organisations shall bear the name of all Partners.

Each Partner shall have access to work carried out by the other Partners in connection to the Project and copies of all final documents submitted to the Northern Periphery and Arctic Programme  Secretariat shall be made available to each Partner.

7. PUBLICITY

The Lead Partner and the Partners shall inform about the grant so that it is clear to the project’s participants and the general public, that the project is partly funded by the European Regional Development Fund (ERDF). For example by:

· Posting on sites where the project has activities

· Stating the participation of the European Union and the ERDF in all types of information materials, announcements, advertisements, information events etc. Whenever a national or regional emblem is being used the project must also use the European banner.

All the Partners are expected to disseminate the results of the Project in accordance with Article 8 and 9 of Commission regulation (EC) No 1828/2006 regarding publicity requirements and are allowed to use the Project logo and name in a respective manner.
8. LOCATION AND FACILITIES

The official address for the Partners and the Project shall be:

(List the address of the Lead Partner)

____________________

____________________

____________________

Each Partner shall provide such office accommodation within its own organisation, as the Co-ordinators may deem necessary for the execution of the Project.
9. ASSIGNABILITY

No Partner shall sell, assign, mortgage, pledge, encumber or in any way transfer or dispose of its rights or duties under this Agreement, and the Grant Letter without the written consent of the other Partners.

10. LIABILITY TO THE Northern Periphery and Arctic Programme 
The Lead Partner is officially the sole Partner to be held liable by the Northern Periphery and Arctic Programme  in case of difficulties, failure or delays on performing the contractual obligations of the Project.

By signing this Partnership Agreement, the Partners hereby expressly agree on being jointly liable in case of non-fulfilment of the obligations stipulated by the Grant Letter.
In accordance with Regulation (EC) No 1080/2006 of the European Parliament and of the Council, Article 17(2,3) and Article 20, the Partners also agree on their responsibilities in the case of ineligible payments. 

11. PARTNERS’ LIABLITY
National co-ordinators are obligated to guide the Project costs under the planned budget. Minor modifications can be made under the acceptance of the International Co-ordinator, who will have assured the acceptance of the Northern Periphery and Arctic Programme  Administration.

Each Partner shall give a report of their own financing and external financing to the Lead Partner;____________. The report must be given in XXX and in XXX each year. The financing report represents the last half years transactions. The costs must be divided according to the Budget set out in the Grant Letter. The application for payment can only be done after the costs have been paid and entered into the accounts.

The Partners undertake to keep separate accounts of their expenditure in the Project according to the rules and to supply all necessary and relevant information for the preparation of activity reports. The Lead Partner shall receive copies of all supporting documents relating to regional accounts and expenditures. This shall mean copies of bills, receipts and bookkeeping vouchers.
The Partners will remain united in the event of deficiency on the part of one of the Partners, and undertake to rapidly find a valid solution of substitution. In case of deficiency the Northern Periphery and Arctic Programme  Secretariat must be informed immediately.
11.1 Default and remedies

In the event of a failure of a Partner (“the defaulting Partner”) in fulfilling of its obligations in whole or in part under this Agreement or the work plan which is irremediable or which is not remedied within thirty (30) days of written notice from the Lead Partner on behalf of the other Partners (a simple majority agreement is required for this action to be approved), the Partners/Partnership may jointly terminate the Agreement with the defaulting Partner by one months prior notice. The terminations will have the following consequences:

a) Upon termination the access rights granted to the defaulting Partner by the other Partners shall cease immediately. The access rights granted by the Defaulting Partner to the other Partners shall remain in full force and effect;

b) The scope of the tasks of the Defaulting Partner as specified in the Project description/Grant Letter and the work plan shall be assigned one or several legal entities which are chosen by the other Partners and are acceptable to the Northern Periphery and Arctic Programme  administration and which agree to be bound by the terms of the Agreement with preference to one or more of the remaining Partners;
c) The Defaulting Partner shall assume all direct cost increase resulting from the assignment referred to in (b).
12. INSOLVENCY

In the event of insolvency of any Partner, the other Partners are hereby irrevocable constituted and appointed attorneys-in-fact for such insolvent Partner to act for it in all matters affecting performance of the Grant Letter.
13. SETTLEMENT OF DISPUTES

The contract parties sign this agreement with the intention to work together amicably. The parties will negotiate disputes arising from this contract in order to obtain mutual acceptable settlements. Any disputes, on which no amicable settlement is possible, in spite of all efforts being made in this respect, will be settled by a city court according to regulations based on the Law _______________________ (of the country of the Lead Partner).
14. INTEGRATED AGREEMENT
This Agreement represents and constitutes the entire agreement between the Partners and shall not be explained, modified or contradicted by any prior or contemporaneous negotiations, representations or agreements, either written or oral. Any amendments to this contract must be agreed in writing.

Signed in triplicate/quadruplicate/(number according to partners)

The undersigned Partners hereby agree to carry out the above-mentioned tasks as described.

On behalf of the Lead Partner Organisation _______________

__________________________
_______________________ 
____________

Signature 

Full name

Date

On behalf of the Partner organisation _____________________

__________________________
_______________________ 
____________

Signature 
Full name

Date

On behalf of the Partner Organisation ____________________

__________________________
_______________________ 
____________

Signature 
Full name

Date 
